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 (Please read the ‘INFORMATION FOR POTENTIAL COMPLAINANTS’ and the ‘COMPLAINTS ABOUT COUNCILLORS PRIVACY NOTICE’ before completing this Form).

A.
Your details

1. Please provide us with your name and contact details.  Anonymous complaints will only be considered if there is independent evidence to substantiate the complaint.
	Title:
	

	First name:
	

	Last name:
	

	Address:
	

	Contact telephone:
	

	Email address:
	

	
	

	Signature:
	

	
	

	Date of complaint:
	


Please see the ‘Complaints about Councillors’ Privacy Notice for details on who your information will be shared with.  
2. Please tell us which complainant type best describes you:

 FORMCHECKBOX 


A member of the public

 FORMCHECKBOX 


An elected or co-opted Member of the Council

 FORMCHECKBOX 


A Member of Parliament

 FORMCHECKBOX 


A Monitoring Officer

 FORMCHECKBOX 


Other council employee, contractor or agent of the Council

 FORMCHECKBOX 


Other (                         )

3. Equality Monitoring Form  -  please fill in the attached form.

B.
Making your complaint

The sanctions available to a Standards Committee are detailed in Section F of the Information for Potential Complainants document.
4. Please provide us with the name of the Member(s) you believe have breached the City Council’s Code of Conduct, or if it is a Town or Parish Member the details of the member(s) and the relevant Town or Parish Council. 

	Title
	Name
	Town / Parish Details

	
	
	

	
	
	

	
	
	


5. Please explain in this section (or on separate sheet(s)) what the Member is alleged to have done that you believe breaches the Code of Conduct.  If you are complaining about more than one member you should clearly explain what each individual person has done, with dates / witnesses to substantiate the alleged breach. 

Further information on completing the details of your complaint is available in Section C of the Information for Potential Complainants document.  Continue on a separate sheet if there is not enough space on this form.

C.
Confidentiality of complainant and the complaint details

6. 
Only complete this next section if you are requesting that your identity is kept confidential.  Further information on confidentiality is available in Section E of the Information for Potential Complainants document
Please provide us with details of why you believe we should withhold your name and/or the details of your complaint:

	(Continue on separate sheet(s), as necessary)


 D.
Remedy sought

7.  Please indicate the remedy or remedies you are looking for or hoping to achieve by submitting this complaint. 

(Continue on separate sheet(s), as necessary)
Please submit your completed complaints form to:

M D Lambert

Monitoring Officer

Carlisle City Council

Civic Centre

Rickergate

Carlisle, CA3 8QG

Tel: 01228 817019

Fax: 01228 817048

E-mail:  Standardscttee@carlisle.gov.uk 

November 2018
Equality Monitoring Information
We are required to monitor ethnic or national origin to ensure that we do not inadvertently discriminate against members of a particular group.  It would, therefore be helpful if you would complete the ethnic monitoring section of the form, although this is not compulsory.

The answers will be removed and kept entirely separate from your complaint and will be completely confidential.  They will be used for statistical purposes only, and individuals will not be identified.

Your ethnic origin

	Asian or Asian British
	

	Black or Black British
	

	Chinese
	

	White: British
	

	White: Irish
	

	White: Other
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