Statement of Reasons / Reconsideration / Appeal Form
1. What is the date on the letter which contains the decision that you think is wrong / incorrect. 

2. Your Options 
Do you want to: (please tick one option) 
a) Request a Statement of Reasons.

b) Request a Reconsideration of your Housing Benefit or a Grievance against
your Council Tax Reduction
c) Request an Appeal.


















3. Reasons for your request
What is the decision you consider to be wrong / incorrect? 
Say clearly what you think is wrong / incorrect with the decision. Include any information and evidence that you think we haven’t got. 
You have to say why you think the decision is wrong / incorrect. It is not enough to say, “I do not agree with the decision” or “I want to appeal”. The reasons you give should be similar to these examples: 
· My working Tax Credit is £35 per week but you have said it is £60 per week. 

· I moved into the property on 1 July not 1 August.
· I earn £150 per week but you have shown it as £250 per week. 

Please use the space below to say what you want us to explain or why you do not agree with the decision. If you need more space, use another sheet of paper. Please remember to put your name on any extra sheets of paper.











If you are submitting your request more than one month after being notified of the original decision, please say why you have delayed in submitting this form in the space below.






4. About your representative if you have one (for example, your advice worker)

Name:

Relationship to you: 
 

Address: 



Their daytime telephone number: 

Please sign and date your form:

Your signature:

Date: 
1

