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Council Tax Exemption Class A . uninhabitable

Name of “Liable Person”:

Address to make contact:

|
Contact name (if different): |
|
|

Post Code: Telephone number:

You may be entitled to a 100% exemption from Council Tax as the above property is unoccupied, unfurnished and requires
or is undergoing structural alteration or major repair works to render it habitable.

The exemption is not awarded automatically and must be claimed in writing to allow consideration to be given as to
whether it should apply. | must therefore ask you to complete the form overleaf and return it in the enclosed pre-paid
envelope provided without delay.

A contact telephone number is also requested, as it may be necessary to arrange for the property to be inspected to assess
its current state in line with the exemption claim.

Please note that if the exemption is awarded it can only apply up to a maximum period of 12 months.

If the structural alterations or major repair works have already commenced or you are applying for the exemption to be
applied for a retrospective period then evidence will be required to substantiate your claim. If this is the case please see
the attached guidance notes as examples of evidence which you will be required to provide.
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Additional comments:

. Date work commenced to make property uninhabitable: | | (exact date required)

Date furniture removed: | (exact date required)

List any furniture left in dwelling:

Does the dwelling have the following facilites:

(a) Electricity in supply | Yes / No*| in working order | Yes / No*
(b) Mains Gas  in supply | Yes / No*| in working order | Yes / No*
(c) Water in supply | Yes / No*| in working order | Yes / No*

(d) Sewerage in supply | Yes / No*| in working order | Yes / No*
*delete as appropriate

Are the following structures intact?

(a) Floors Yes / No* (c) External Walls Yes / No* (e) Roof

(b) Internal Walls Yes / No* (d) Ceilings Yes / No* *delete as appropriate

Please state the approximate date that work will be completed |

DECLARATION Re Council Tax Class A exemption.

ACCOUNT RETEIEINCE: ........ooeoeeeeeeeeeee ettt s st s st s s sa s s s e s ss s s sssaeesasessasssasssasssasesasssn

I confirm that the above property is unoccupied, unfurnished and requires or is undergoing structural alterations or

major repair work to render it habitable. It has met this criteria since the...........cccoovvccrr (exact date required).
SIGNEA ..o Dated:......coeceeeeee s
FUIT INGIMIE et ettt 4822444882800ttt

CoNtACt TEIEPNONE NUIMDET: ...ttt ervessesssssesses s esie e sesess e esses et bt bbb

GUIDANCE FOR CLAIMS WHERE WORK AS ALREADY COMMENCED OR BEEN COMPLETED

If you are submitting a claim on the above grounds then documentary evidence must be supplied to substantiate
your claim. The evidence may take the form of some or all of the following points and should show relevant dates:-

+ Details of any planning/building regulation approval obtained in respect of the work carried out. This should include
any references quoted by the Environmental Quality Department or the name of the officer who dealt with your
case.

+ Any photographic evidence as to the state of the property before and after the renovation work was carried out.

+ Invoices that you may have received from contractors in respect of work they have undertaken.

+ A surveyors report as to the state of the property prior to work commencing.




