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Advertisement of applications – Minor Variations

Guidance to applicants for format of notice

For a period of no less than 10 consecutive working days, starting on the day after the day on which the application was received by the Licensing Authority, the applicant must display a notice on the premises containing a summary of the application.  This shall set out matters including the name of the applicant, the premises address and a brief description of the proposed variation.

The notice should also contain information about where representations can be made or where the full details of the application can be viewed.  i.e. Carlisle City Council office, the date by which any interested parties are able to make representation and a statement noting that it is an offence to knowingly make a false or reckless statement in connection to this application, to which a fine may be attached.

Other requirements of the notice are:
· The notice must be displayed on white paper or card

· It must be of a size equal to or larger than A4

· Font size 16 (minimum)

· Printed legibly in black ink or typed in black

The notice must be displayed prominently at or near the premises to which application relates so that it can be conveniently read from the exterior of the premises, and
if any part of the external perimeter of their premises that is one hundred or more metres in length abuts a public highway or other place accessible to the public, by displaying such a notice at least ever fifty metres along that part of the perimeter.

Please find example overleaf

Public Notice
Licensing Act 2003: Minor Variation of Premises Licence
I/We (1)

do hereby give notice that I/we have applied to the Licensing Authority at Carlisle City Council for a minor variation to the Premises Licence/Club Registration Certificate(2) at 
(3)
and known as (4)

The application is to:- (5)

Any person wishing to make representations to this application may do so by writing to the Licensing Section, Carlisle City Council, Civic Centre, Carlisle CA3 8QG or by email to licensing@carlisle.gov.uk not later than (6) ……………...........  Representations received after this date cannot be considered.

A copy of the application can be viewed at the Licensing Office, Carlisle City Council, Civic Centre during normal office hours.

It is an offence knowingly or recklessly to make a false statement in connection with this application, the maximum fine on summary conviction not exceeding level 5 on the standard scale.
Signed: …………………………………………….


Applicant / on behalf of the applicant

Dated: ……………………………………………


(Note: This notice must be prominently displayed on the premises to which it relates where it can be seen by members of the public  for 10 working days starting on the day after the day on which the application was given to Carlisle City Council )

(1)
Insert name of applicant (normally holder of Premises Licence or club Premises Certificate)

(2)
Delete that not applicable

(3)
Insert postal address of premises

(4)
Insert name premises is known by

(5)
Insert brief description of proposed variation  

(6)
Insert date 10 working days after the date the application is given to the Local Authority
